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Dear Students, Parents and Guardians: 
 
This 2007-2008 Student Handbook  has been prepared to provide 
important information for students and parents.  It outlines expectations 
for behavior, attendance and scholarship which play a vital part in the 
student’s future success.  It emphasizes the value of the process of 
teaching and learning as well as student responsibility. 
 
Please take the time to become familiar with the Handbook’s contents.  
It should help to answer basic questions.  It is an overview of the 
school’s “Code of Conduct”.  The Code is available upon request to all 
students and parents who would like more specific information about 
the Board of Education’s policies and procedures. 
 
Staff, parents, students and community working together can help to 
make Greenwich Junior-Senior High School a school of excellence and 
opportunity.   
 
 
 
    
   
   
   Matthias E. Donnelly, 
   Junior/Senior High School Principal 
 
 
 
 
 
 
 
   Kenneth I. Hughes, 
   Junior/Senior High School Assistant Principal 
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Forward 
The rules, regulations and procedures described in this section have 
been established to create the best possible learning environment for 
all students.  They are based on respect for the rights of others and on 
the individual student’s responsibility for his/her actions.  Proper use of 
this information will be to everyone’s best advantage and will help  
maintain the high standards we expect. 
 

Rights and Responsibilities 
Our school system exists for many reasons.  Primarily, it provides all 
students with the right of access to the educational opportunity 
available in this community.  The required courses for graduation are 
provided to every student and the elective courses are determined by 
desire and ability.  In addition, all extra-curricular clubs, classes, events 
and athletic teams are examples of the community's continuing  
commitment to provide a varied and enjoyable set of experiences for all 
students. 
 
The following list of rights and responsibilities emphasizes the 
understanding that students, parents and school staff can work together 
to promote an environment that reduces problem situations and creates 
positive ones. 
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Rights and Responsibilities 
 
1.    Student Rights 
- To attend school without fear of physical harm or intimidation. 
- To be provided access to all class and club opportunities without 

restriction other than the desire to succeed. 
- To have school rules and conditions available for review and, 

whenever necessary, explanation by the school personnel. 
- To be able to have all disciplinary actions explained and/or reviewed 

by the school staff through to the Board of Education, if requested. 
 
2.    Student Responsibilities 
- To know the student behavior rules and discipline procedures. 
- To exhibit reasonable conduct in accordance with the school rules. 
- To seek help in solving problems that might lead to discipline 

procedures. 
- To accept responsibility for one's actions. 

 
3.    Parent Rights 
- To be aware that the health and safety of their youngster is the 

primary concern of the staff and faculty at G.C.S.  
- To know that all educational opportunities are available to their child. 
- To be made aware of and have the ability to discuss or challenge 

school rules and conditions with school officials through to the Board 
of Education. 

 
4.    Parent Responsibilities 
- To be aware of the student rules and discipline procedures. 
- To discuss and reinforce the student rules and discipline procedures 

with the pupil. 
- To work with the school administrators, school faculty and pupils 

toward the solution of a student’s behavior problems. 
- To provide suggestions for the ongoing development of the disciplinary 

rules and procedures at G.C.S. 
 
5.    Administrative Rights 
- To expect that students in school and in class will respect the health 

and safety of all persons at the school setting. 
- To be free from having to deal with abusive, insulting or threatening 

language or gestures. 
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Transportation 

 

1. Bus Behavior Expectations  
The school bus is an extension of the school campus. Therefore, the rules 
of the school also apply to bus transportation. Students must not engage in 
misconduct while on a school bus.  It is crucial for students to behave 
appropriately while riding on District buses to ensure their safety, that of 
other passengers and to avoid distracting the bus driver.   

 

BUS TRANSPORTATION RULES 

 1.  Observe classroom conduct. 

 2.  Be courteous, use no profane language. 

 3.  Do not eat or drink on the bus. 

 4.  Keep the bus clean. 

 5.  Co-operate with the driver. 

 6.  Do not smoke. 

 7.  Do not damage bus or equipment. 

 8.  Stay in your seat. 

 9.  Keep head, hands and feet inside bus. 

 10. Do not fight, push or shove. 

 11. Do not tamper with bus equipment. 

 12. Do not bring pets on the bus. 

 13. Do not bring flammable material on the bus. 

 14. The bus driver is authorized to assign seats. 
 
2. Late Bus Procedures 
The school district provides a late bus Monday through Thursday at 3:20 
p.m. for students who remain after school for extra help, detention or club 
activities. Students wishing to ride the late bus must sign up in the Main 
Office during the day.  They must also have a Bus Pass issued by their 
12th period teacher in order to ride home on the late bus. The Main Office 
cannot issue a late bus pass.  
 
3.  No Student Provided Transportation  
Students are not allowed to provide transportation for other students to off 
campus programming. Participants in  Interscholastic or Extra-Curricular 
events may only travel by school transportation (see the EC handbook for 
additional information). 

 

Grade 7-12 Discipline Code  
 
1. Dangerous Weapons in School 
No student shall have in his or her possession upon school premises any 
rifle, shotgun, pistol, revolver, other firearm, knives, dangerous chemicals, 
explosives or any object which is not necessary for school activities and 
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which could be used as a weapon.  A weapon is defined as any instrument 
capable of firing a projectile, the frame or receiver of any such weapon, a 
firearm muffler or silencer, any explosive device, or any other instrument 
capable of inflicting bodily harm. 
In accordance with law, a student found guilty of bringing a firearm, a s 
defined in section 921 of Title 18 of the United States Code, onto  
school property after a hearing has been provided pursuant t o section 
3214 of the Education Law will be referred to the criminal justice o r 
juvenile delinquency system and will be subject to at least a one-year  
suspension from school.  However, after this penalty has been 
determined, the Superintendent of Schools will review the penalty and may 
modify such suspension penalty to be excessive, he/she may modify the 
penalty based on criteria including but not limited to: 
- the age of the student; 
- the student’s grade in school; 
- the student’s prior disciplinary record; 
- the Superintendent’s belief that other forms of discipline may be more 

effective; 
- input from parents, teachers and/or others; and 
- other extenuating circumstances 
 
Authorized law enforcement officers are the only people permitted on school 
property to have a weapon in their possession. 
  
2. Drug and Alcohol Abuse 
The school is committed to the prevention of alcohol and other substance 
use/abuse.  No student may use, possess, sell, or distribute alcohol or other 
substances, nor may he/she use or possess drug paraphernalia on school 
grounds or at school-sponsored events, except drugs as prescribed by his/
her physician.  The term “alcohol and/or other substances” refers to the use 
of all substances including, but not limited to, alcohol, inhalants, marijuana, 
cocaine, LSD, PCP, amphetamines, heroin, steroids, look-alike drugs, and 
any of those substances commonly referred to as “designer drugs.”  The 
inappropriate use of prescription and over-the-counter drugs is also 
forbidden. 
 
Additionally, the following persons are not permitted to enter school grounds 
or school-sponsored events:  any person who gives any visible and/or 
physical indication that he/she has used or consumed alcohol and/or other 
substances, or any person who school personnel have reasonable grounds 
to suspect has used alcohol and/or other substances.   
 
Any substances found shall be confiscated immediately.  The pare nt/
guardian of the student(s) involved will be called and appropriate  
disciplinary action taken, up to and including permanent suspensio n.  
The district may bring legal charges against the student(s) involved, 
including a lawsuit.  In its effort to maintain a drug-free environment, the 
district shall cooperate to the fullest extent possible with local, state and/or 
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federal law enforcement agencies. 
 
3. Expected Student Behavior 
The school is committed to creating an atmosphere where students can 
feel safe and secure while they attend their classes or other academic and 
social functions. An action which may threaten the safety or the security of 
anyone in the building at anytime is considered unsafe, reckless and 
dangerous. Such actions may include, but are not limited to: throwing 
objects, running in the halls, inappropriate use of school equipment and/or 
facilities, verbal/physical threats, profanity and making false reports. 
 
Students who engage in such actions will face consequences 
depending on the severity of the action. These consequences r ange 
from verbal reprimand to suspension. See the Discipline Matrix f or 
more information. 
 
4. Smoking on School Premises  
Due to the health hazards associated with smoking, and in accordance with 
federal and state law, students are forbidden to use or possess tobacco, 
tobacco-related products (also known as “smokeless” or “chewing” 
tobacco) and smoking related paraphernalia  on school premises, on 
school buses, or at school-sponsored activities.  Students violating this 
policy will be disciplined using the range of penalties listed in the 
Discipline Matrix.  
 
5. Care of School Property by Students 
All students must show respect and care for Greenwich school property 
and the property of others at Greenwich Central School.  Any damage to 
property should be reported to the Main Office or the appropriate teacher. 
Acts of vandalism are crimes against the school district and the community 
which supports the schools. Students who willfully destroy, damage or 
deface school and staff property shall be subject to disciplinary 
actions, and may be prosecuted to the fullest extent possible u nder 
the law.  If a student damages school property, such student and/or  
his/her parents or guardians shall be required to pay the district for  
the value of the damaged property up to the limit of the law.  State law 
now permits parental liability for up to five thousand dollars ($5,0 00). 
 
6. Field Trips 
While on a school sponsored trip, students are still held to the same 
rules and expectations as if they were in school.  Students who break 
the law or fail to meet school expectations may los e the privilege 
of further off campus programming.  Please note:  T his may 
include the privilege of interscholastic and extrac urricular 
transportation.  
 
Parents are required to review and sign the Field Trip Permission Form 
prior to students participating in any planned activity. 
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7. Student Dress Code  
Individual students have the responsibility to attend school in 
appropriate dress that meets health and safety standards, does not 
interfere with education and is not revealing or risqué.  Parents/
guardians have the responsibility to insure that their student is dressed 
in accordance with the Student Dress Code .  Students may be asked 
to wear appropriate protective gear in certain classes (i.e., Home 
Economics, Technology, etc.).  
 
Examples of prohibited clothing and attire include: 
 
- those that contain expressions or insignias which are obscene or in 

bad taste 
- those that contain objectionable language, including insults of any 

nature 
- those which contain racial, ethnic or religious prejudice 
- those which advertise or advocate the use of drugs, alcohol or 

tobacco 
- those which contain references to violence or the use of weapons 
- tube tops, halter-tops, backless shirts, tank tops with spaghetti 

straps and clothing that exposes the midriff (tops and bottoms 
must meet)  

- exposed undergarments 
- sunglasses will not be permitted unless prescribed by a physician 
 
Hats, hoods, and any head covering may not be worn in any 
instructional areas including classrooms, libraries, study halls, 
auditoriums or offices during the school day. 
 
If found wearing objectionable attire, students wil l be asked to 
change clothes, turn the shirt inside out or return  home and 
change clothes prior to returning to class.  The pa rent/guardian 
will be called, and students will be responsible fo r any work 
missed as a result of leaving and returning to scho ol. 
 
7. Electronic Devices 
CD and audiocassette players, radios, cellular phones, pagers, MP3 
players, Personal Digital Assistants, video devices, etc. and associated 
headphones, headsets, microphones or earplugs can disrupt the 
learning process.  The use of these items is prohibited during the 
school day.  All such equipment may be confiscated and held unti l 
the end of the school day. Use of any communications device while 
taking a State or local examination, either in the room where the test is 
being administered or while on a supervised break, is prohibited and 
will result in the invalidation of the examination. 
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Exceptions to headsets are made for seniors in the senior lounge and 
for all students on buses.  The school is not responsible for the theft or 
damage of student property. A locker is provided for student’s use to 
store belongings and should be kept locked at all times. 
 
8. Care of Lockers / Inappropriate Display 
Students must use their assigned locker. Student lockers are the 
property of Greenwich Central School.  Students are not to draw or 
write on the inside or outside of lockers.  Posting pictures and/or 
articles that are deemed to be in bad taste or obscene is also 
prohibited.  For example, material that contains objectionable 
language; racial, ethnic, or religious prejudice; items that advertise or 
advocate the use of drugs, alcohol, or tobacco are prohibited.  Students 
who willfully destroy, damage or deface school and staff property shall be 
subject to disciplinary actions, and such student and/or his/her parents or 
guardians shall be required to pay the district for the value of the damaged 
property up to the limit of the law.   
 
A student who defaces/damages or otherwise misuses their locker 
may be required to clean it or make financial restitution.  
 
9.      Student Passes 
Students should never be out of their assigned areas without a 
legitimate pass.  These should usually be the standard green pass 
form.  In some cases, classes have a unique type of pass (wooden 
letters, etc.) for limited purposes, such as the use of bathrooms. 
Students must have a signed pass in their possession and present it 
upon request to a faculty or staff member. 
 
Students must request a pass from a teacher or staff member: 

- when leaving for any destination, bathroom, office, etc. 
- to the library or the computer room for instructional 

purposes 
- when detained by a teacher at the end of a period 
- to leave study hall or lunch 

 
10.      Penalties 
The possible range of penalties which may be imposed for violations of 
the student disciplinary code includes the following: verbal warning, 
written warning, written notification to parent, probation, reprimand, 
detention, restitution, loss of senior privileges, suspension from 
transportation, suspension from athletic participation, suspension from 
social or extracurricular activities, suspension of other privileges, 
exclusion from a particular class, in-school suspension, involuntary 
transfer, suspension of five days or less, suspension in excess of five 
days.  
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Counseling, although not considered a penalty, may be provided as an 
alternative to a penalty, if formally arranged between the Main Office 
and the Counseling Office. 
 

List of Responses/Consequences for Conduct Infraction 
 

12th Period Detention  
There are two types of 12th period detention than can be mandated if a 
student breaks a rule in the Code of Conduct. 
 
1. Teacher Detention—student will report to a specific teacher  to 

work until the end of 12th period. 
2. Administrative Detention—student will report to the detent ion 

room to work until the end of 12th period 
- Students arriving late (after 2:40 p.m. bell) will not be admitted 

to detention. Lateness will result in 2 detentions. 
- Students are required to work in detention. Sleeping, talking, 

fooling around will result in the student being removed from 
detention. 

 
Deciding which detention is the most appropriate response will be left to the 
Principal or Assistant Principal. 

 
In-School Suspension (ISS)  

ISS is a quiet supervised study time in which a suspended student is not in 
contact with other students. Classwork will be assigned and will be done. 
Lunch will be eaten in the ISS room. ISS is typically held in room 122 (Mrs. 
VanDriel). The duration of the ISS is at the discretion of the Principal or 
Assistant Principal. Students are required to follow all school rules while in 
the ISS room.  
 

Out-Of-School Suspension (OSS) 
OSS is the most grave of our site-based responses and may only be 
mandated by the Principal. Students receive OSS because there is a need 
to remove that student from a potentially harmful situation or it has been 
determined that if a particular student isn’t removed from school, the 
situation may continue and the safety/security of a student or the student 
body is threatened. OSS is also issued as a way of communicating to a 
student and parents the seriousness of the situation. 
 
A student who receives OSS is not allowed back on school grounds for the 
duration of the OSS. Duration is determined by the Principal. Tutoring is 
available for students receiving 1 or more days of OSS. Detailed 
information about rights and responsibilities of OSS can be found in the 
paperwork accompanying an OSS referral. 
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Computer Room Policy  
The computer system at Greenwich Central School has a complete 
Internet connection.  This connection allows students and teachers 
Internet access.  Our goal in providing this service to teachers and 
students is to promote educational excellence in the Greenwich Central 
School District. The Internet, a global information infrastructure, is a 
network of networks used by educators, business, government, military, 
organizations, libraries, and individuals to educate, inform and 
entertain. 
 

As a learning source, the Internet is similar to books, magazines, CD-
ROMS, and other information sources.  Students use the Internet to 
participate in Distance Learning, to ask questions and consult with 
experts, to communicate with other students, and to locate materials to 
meet educational needs.  However, not all Internet data is valuable or 
appropriate for students.  The Greenwich Central School District 
currently has Internet filtering software in place, but it is impossible to 
predict with certainty what information students might locate.  We firmly 
believe that the positive information available on the Internet far 
outweighs the possibility that users may procure material that is not 
consistent with the educational goals of Greenwich Central School.  
 

Parents are required to read and agree to the “Poli cy Provisions ” 
that are stated in the Greenwich Central School Computer and Network 
Usage Policy.  These provisions include: 
 

Acceptable Use – The use of access privileges must be to support 
education and research and be consistent with the educational 
objectives of GCS.  Transmission of any material in violation of Federal 
or State regulations is prohibited.  This includes but is not limited to, 
copyrighted material, and threatening or obscene material. 
 

Privileges  – The use of the Computer Room and Internet is a privilege.  
Inappropriate use will result in the loss of privileges.  The system 
administrators will determine what is appropriate use and may deny 
access privileges at any time.  The administration, faculty, and staff of 
Greenwich Central School may request the system administrators to 
deny privileges of Internet access to individuals. 
 

No Liability  – GCS makes no warranties of any kind, whether 
expressed or implied, for the service it is providing.  All users hereby 
release GCS from any and all claims to damages of any nature arising 
from access, use or inability to access or use computers or the Internet. 
 

Computer Etiquette  – The use of the GCS computer system by any 
user includes the following requirements: be polite, use appropriate 
language (NO profanity), illegal activities are forbidden, students are not 
to reveal their name, personal phone number or address to any other 
person, students are not to annoy other students. 
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Security  – Users will not intentionally develop or activate programs that 
harass other users, infiltrate the network or other computers, or alter in any 
way the software components or network settings.  This includes, but is not 
limited to: revealing, using or attempting to learn user’s passwords, 
spreading viruses, or attempting to enter the restricted system.  GCS has 
the right to monitor network activity in any form it sees fit to maintain the 
integrity of the network.  Students are not allowed to access any Internet 
chat room(s).  Students, and parents as representatives of the school, have 
the responsibility for reporting misuse of the system to appropriate officials 
at Greenwich Central School. 
 
Vandalism  – Vandalism is defined as the malicious attempt to damage 
software, hardware, or to harm or destroy the data of another user.  
Vandalism will result in the loss of computer privileges and may include 
notification of law enforcement authorities. 
 
Consequences of violations of this policy may inclu de, but are not 
limited to: suspension or revocation of Internet or  network access, 
suspension or revocation of computer privileges, sc hool suspension, 
monetary liability for damages to equipment and/or software, legal 
action and prosecution by law enforcement authoriti es. 
 

Locker Searches  
Students should have no reasonable expectation of privacy with respect to 
student lockers, desks and other school storage spaces and school officials 
retain complete control over them.  This means that these areas may be 
subject to search at any time by school officials, without prior notice to 
students and without their consent. 

 
Attendance  

The school day begins with the opening bell at 8:05 and ends at 3:20.  
Students report to the first period class no later than 8:15.  Students who have 
satisfied all school obligations will have earned the privilege of being dismissed 
at 2:30.  Students requiring extra academic help, receiving remediation, serving 
disciplinary detentions, or needing to satisfy any other school obligation will be 
required to remain in school until 3:20pm. 

 
Statement of Philosophy 

Student attendance is fundamental to academic success.  In order to maximize 
the process of learning and take full advantage of the school’s resources, it is 
imperative that all students fully participate in the designed educational 
program.  Frequent absence results in waste of taxpayer’s money, teachers’ 
time in duplication of planning and testing, and disruption of the students’ 
learning process.  With this rationale in mind, the following policy and 
regulations will govern student attendance in school and classes. 
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1. Daily Attendance 
Each student is required to attend school each day except for the following 
reasons as stipulated by New York State Education Department. 

 

- Personal/Family Illness 
- Death in the family 
- Impassable roads/Unsafe travel 
- Religious observance 
- Quarantine 
- Required Court Appearance 
- Health clinics and remedial treatment (Every effort must be made to 
 make appointments after school or during free time) 
- Approved school sponsored trips 
- Scheduled college visits (approved by the Counseling Office) 
 
After a student has entered the school grounds, he/she is not permitted to 
leave without a legal excuse for a reason noted above.   
 
On the morning of each absence, parents should contact the sch ool’s 
Attendance Officer, Mrs. Emily VanDriel at 692-9542, ext. 4228.  The  
school will contact a parent or guardian to verify each day’s absenc e 
without this notification.  A written excuse is still requested for e ach 
student absence.  
 
2. Illegal Absence 
Illegal absence occurs when a student is absent with the knowledge and 
consent, stated or implied, of his/her parents or guardian for other than 
legal reasons (Refer to Daily Attendance Section.)  Students who are 
illegally absent may have the privilege of teacher assistance for make-up 
work at the discretion of the teacher. 
 
3.  Truancy 
A student whose parent or guardian expects him/her to be in school and 
who does not attend for other than lawful reasons is truant. Truancy is a  
serious offense. Students may face ISS or OSS. 
 
4.  Excuses 
In the case of absence, only a parent/guardian’s written or oral statement 
for the absence and dates involved will be accepted.  This statement 
should be provided to the Attendance Office upon the day of the student’s 
return to school. 
 

Parents may contact the Attendance Officer, Mrs. Emily VanDriel (x4228) to 
inform the school of their child’s absence. 
 
5.  Early Dismissal 
Early dismissals from students’ scheduled programs are granted only with 
parental or guardian written notification.  Legal reasons for early dismissal 
are the same as those described under “Daily Attendance”.  
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6.  Passes For Leaving School 
All requests to leave the building while school is in session, including the 
lunch period, must be cleared through the Attendance Office . Legal 
reasons for leaving school are the same as those described under “Daily 
Attendance”. 
 
7.  Tardiness To School 
Students who are tardy for a class disrupt the educational process and 
show disrespect for their fellow students, teachers and the educational 
program.   
 
Unless there is a legal reason, students are expected to attend school on 
time (8:15 a.m.).  In the event of tardiness, students must report to the 
Attendance Clerk (Mrs. DeMarco) with a written excuse for being late.  
Upon the third tardy per quarter, a detention will be assigned for e ach 
additional late.  Chronic tardiness could result in a parent/
administration meeting and potential disciplinary action. 
 
8. Classroom Attendance 
Each student must be in each assigned period in a timely manner, for the 
entire period.  Students may be referred to the Main Office for disciplinary 
action following the 3rd or more tardy.  
 
9. School Activities 
Students not in attendance for the entire school day may not attend after 
school events as a spectator or participant. 

 
 
 

Committee on Special Education Students 
A multidisciplinary team known as the Committee on Special Education 
(CSE) identifies students with disabilities.  The CSE also makes specific 
program recommendations in the Individualized Education Program 
(IEP).  The IEP summarizes a student’s current skills and abilities, 
establishes educational goals and objectives for the school year, 
describes programs designed to meet these goals, and lists ways to 
periodically check the student’s progress.  The majority of identified 
students participate in regular education classes and extracurricular 
activities.  All students are expected to understand and comply with all 
school rules and regulations. 
 
Students with handicapping conditions are protected by specific State 
Education Law.  For more information, please contact Alison Neary, the 
Greenwich DPPS chairperson (x8113). 
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Cafeteria 
Lunch time is intended to be a break during the school day when 
students may eat and socialize in a casual and orderly atmosphere.  
Some basic rules are necessary to create this environment. 
All students will report to the cafeteria only during their assigned lunch 
time.  Students are not permitted to leave the building or to be 
elsewhere in the building during their lunch time, unless they receive 
prior approval from a teacher. Passes may be issued one at a time by 
cafeteria aides for the bathroom or locker. 
 
It is expected that students will conduct themselves with good manners 
while in the cafeteria.  Prohibited behaviors include: 
- Throwing of food or any other objects* 
- Excessive noise 
- Excessive wandering 
- Horse play or any other inappropriate physical activity 
- Inappropriate language 
 
* Throwing food or other articles in the cafeteria constitutes a safety 
hazard for students and staff. It also disrupts the educational process 
for the remainder of the day. Students who throw food may be subject 
to disciplinary action including out-of-school suspension. 
 
Students will be responsible for returning their lunch trays to the 
washing station and disposing of any other lunch debris in appropriate 
containers. Tables should be left clean. No food or beverage is allowed 
outside the cafeteria during the school day without specific permission. 
 
All other school rules are in force while students are in the 
cafeteria. Violations of school or cafeteria rules will result in a 
disciplinary referral and students may lose cafeter ia privileges. 
 

Study Hall  
- Students must sit in their assigned seats 
- All students will come to Study Hall with work or a book to read; 

time will be used productively. 
- There will be no talking, eating or drinking. 
- There will be no playing of any games/cards. 
- Only students with a pre-signed pass (by a teacher to do work for 

that teacher) may sign out to a classroom or the library. 
- Students will remain seated until the bell rings. 
- Bathroom passes, one girl and one boy at a time, 5 minute limit. 
- Telephone passes, only for valid reasons (calling a parent, an 

employer, etc.), one at a time, 5 minute limit. 
- Students should accurately provide information on sign-out sheets. 
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Library/Media Center Rules 
 

Reasons To Use The Media Center: 
The Media Center facilities may be used for research for a class, using 
computer resources, and/or leisure reading. 
 
Media Center Passes:  

- Study Hall students will be sent to the Media Center from a Study 
Hall at the beginning of the period. They must sign out using the sign 
out sheet in the Study Hall. Students must arrive at the Media Center 
within a reasonable amount of time, quickly stopping at their locker if 
necessary. Only students with a pre-signed pass (by a teacher to 
do work for that teacher) may sign out to a classro om or the Media 
Center. Students must sign in upon arrival to the M edia Center.  
 
- Students who leave Study Hall to go to the Media Center are 
expected to stay in the Media Center for the entire duration of the 
period. Students may leave to use the restrooms or go to their locker at 
the permission of the librarian. 
 
- When classes are scheduled to use the Media Center, Study Halls 
will not be allowed to send students to the Media Center. Please listen 
to the announcements for these changes. 
 
Leisure Reading:  
Students interested in going to the Media Center during a Study Hall for 
the purpose of leisure reading must obtain a pass from the librarian 
prior to the Study Hall. This pass will be different in appearance than a 
regular hall pass from a teacher for purposes of record keeping. 
 
Behavior in the Media Center: 
Students are expected to be respectful at all times of everyone in the 
Media Center. Excessive or loud noise will not be tolerated. The 
cushioned chairs will be considered a leisure reading area for 
magazines, newspapers and books. Media Center furniture may not be 
rearranged except at the discretion of the Media Center staff. No food 
or drink (with the exception of water) will be allowed in the Media 
Center. 
 
Loss Of Media Center Privileges Are As Follows: 
- Minor Offense  Student receives a verbal warning. 
- Major Offense  Student sent back to Study Hall. Loss of Media 
   Center privileges for the remainder of the day. 
- Repeated Major Offense   
   Media Center privileges will be suspended for 
   two (2) weeks. 
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Discriminatory Harassment of Students 
The Board of Education of the Greenwich Central School District is 
committed to safeguarding the right of all students within the school 
district to learn in an environment that is free from all forms of sexual or 
other forms of discriminatory harassment.  Discriminatory harassment 
of any student based upon his/her sex, race, color, religion, creed,   
national origin, ethnic background, age, handicap, or disability status is 
strictly prohibited by this policy. 
 
Sexual Harassment consists of unwelcome persistent sexual advances, 
requests for sexual favors, sexually motivated physical conduct or other 
verbal or physical conduct or communication of a sexual nature. 
 
Discriminatory harassment is defined as the use of unwelcome epithets, 
jokes, or other verbal or physical conduct of an offensive nature about 
or toward a student, based upon his/her race, color, religion, creed,  
national origin, ethnic background, age, handicap, or disability status. 
 
Any student who believes that he or she has been subjected to any 
form of harassment should report the alleged misconduct immediately, 
so that appropriate corrective action may be taken at once.  The report 
should be made to an administrator, counselor, teacher, nurse or other 
responsible adult.  They will report to the principal so that an immediate 
investigation may be started. 
 

Senior Privilege Program 
1. Rights of seniors in “good standing” 
Seniors who abide by all school regulations are considered to be in 
“good standing”. Seniors who do not abide by these regulations risk 
loss of Senior privileges. 

- Only seniors in “good standing” will receive a “Senior Pass” that will 
replace the customary hallway pass. The pass must be available 
upon request by a staff member. 

- Seniors may sign out from study hall to go to the bathroom,      
cafeteria (Senior Lounge), library or the computer room, if the 
schedule of these areas permit. 

- Students may not sign out to the cafeteria (during lunch periods), 
gymnasium or auditorium. 

- Seniors may use Walkmans, Discmans and MP3 players with 
headsets in the cafeteria (Senior Lounge) only.                                                                          

- Seniors may only go to the location they indicated on the sign out 
sheet. Student must return to study hall to sign out to a different 
location.  
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2.    Senior Privilege Committee  
The Senior Privilege Program will be overseen by a committee consist-
ing of the Principal, Senior Class Advisors and Senior Class Officers. 
Seniors may seek changes to the program through the Senior Privilege 
Committee. 
 
 

 
 
 

Student Parking 
 

Student parking space is offered as a convenience.   Greenwich 
Central School provides safe transportation for all students in the     
Junior-Senior High School.  Parking on campus is not a student right; it 
is a privilege that must be very carefully considered by parents and  
students.  The school’s primary responsibility is to provide a safe    
campus that protects students and bus traffic. 
 
Students who use motor vehicles unsafely (speed, im proper      
signaling, driving in a threatening manner, disobey ing local or 
State driving regulations, blocking roadways or eme rgency exits, 
ignoring the directions of staff or parking in an i ncorrect location) 
will lose the privilege of parking a vehicle on sch ool property. 
 
All student vehicles parked on campus MUST have a s tudent  
parking sticker  properly applied to their rearview mirror.  Stickers are 
available from the High School Office during regular school hours. 
To receive a permit, students must present a valid driving license  and 
a registration for the vehicle  that will receive a permit.  Only that    
vehicle will be allowed on campus. 
 
During regular school hours (8:05 am-3:20 pm) students may only park 
in areas designated as “Student Parking”.  Vehicles may only be parked 
in marked parking spaces.  Seniors may park their cars in the parking 
lot adjacent to the auditorium on a “space available” basis.  All other 
students must park in the lots surrounding the tennis courts.  No other 
student parking is available.  
 
Vehicles parked in handicapped spaces, emergency ex its, visitor 
parking, along roadways or in any area other than m arked spaces 
in student lots, may be subject to school disciplin ary action, revo-
cation of parking privileges and in cases of public  safety, towing 
at owner’s expense. 

headsets in the cafeteria (Senior Lounge) only.                                                                           
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Independent Study  

1. Independent studies are available on a very limited basis for 
students who: 

- Cannot fit a required course into their regular schedule 

- Have passed all previous courses in the subject area 

- Have demonstrated the responsibility and self-discipline 
necessary for independent work 

2. The Principal must approve all independent studies. 

3. The Principal may permit independent studies for courses 
generally not offered in the regular Greenwich Jr./Sr. High School 
curriculum. 

4. A student desiring an independent study must contact his/her 
counselor who will determine the appropriateness of the course for 
the student’s academic program and the availability of the 
instructor. 

5. Students will be required to complete an independent study 
contract that includes requirements for student-teacher contact 
time, assignments, and assessments. 

6. The independent study contract will be signed and dated by the 
student, teacher, parent, counselor and Principal. 

7. If a student fails to meet any contractual requirem ent the 
student, parent, counselor and Principal will recei ve a written 
warning from the attending teacher.  If a student f ails to meet 
any requirement a second time, he/she will be dropp ed from 
the independent study immediately and no credit wil l be given . 

 
Instructional Information 

 
1. Local Diploma 
 
All students, including students with disabilities, who wish to graduate 
with a local diploma must take Regents examinations and achieve a 
score of 55-64 on the exams.  For students with disabilities who fail the 
Regents examinations, the requirements for a local diploma may be 
met by passing the RCT examination in that subject or their 
equivalents.  Students may take the RCT exam before taking the 
required Regents exam, but in all cases must take the Regents exam. 
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Graduation Requirements  

* Two of the three required courses must have a separate laboratory compo-
nent and Biology must be one of the two lab courses. 
** A student may substitute a 5-credit sequence in an academic or vocational 
subject area to meet this requirement.  Under this option, one credit of Foreign 
Language is still required. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
* The Regents Diploma passing standard for students with disabilities is 55. 
NOTE: A student may receive a Local Diploma by achievin g a score of 55-
64 on exams under the Regents Diploma testing requi rements column. 
 
Students and parents should review their educationa l goals carefully.   It 
is recommended that families contact the Counseling  Office to better   
understand these requirements.  Students should beg in to look at college 
as early as possible. 

EXAMINATIONS         
Passing Standard = 65* 

REGENTS ADVANCED 

English/Language Arts English/Language Arts 

Mathematics A Mathematics A &  
Mathematics B 

Global History & Geo. Global History & Geo. 

US History & Government US History & Government 

Life Science Life Science & 
Physical Science 

 Foreign Language 

COURSES REGENTS ADVANCED 
English 4 4 

Social Studies 4 4 

Mathematics 3 3 

Science 3* 3* 

Health 0.5 0.5 

Art and/or Music 1 1 
CORE CREDITS 15.5 15.5 
Foreign Language 1 3** 
Physical Education 2 2 
Additional Courses 3.5 1.5 
TOTAL REQUIRED 22 22 

DIPLOMA 
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2. Expected Student Load 
It is required that all students will register for an academic program 
requiring full-time attendance in school.  Full-time attendance is 
described as a minimum of 5 credits (units) in addition to Physical 
Education.  The High School Principal may change this minimum load 
in unusual or extenuating circumstances. 
 
3. L.O.T.E. 
Languages Other Than English. One unit of high school level credit can 
be earned by passing the state Second Language Proficiency 
examination. This is required. A student identified as having a disability 
which adversely affects the ability to learn a language may be excused 
from the LOTE requirement.  Such a student need not have a sequence 
in a language other than English, but must meet the requirements for 
the total number of credits required for a diploma. 
 
4. Doubling Up / Makeup Opportunities  
If a student fails English, Social Studies or Physical Education in grades 9, 
10, and 11 and does not successfully complete a makeup in a duly 
authorized summer school, the student must retake the same course again 
the following year.  Students will not be permitted to double up until their 
senior year in order to make up failed courses. 
 

Each teacher will permit students a reasonable amount of time to make up 
work missed during a legal absence. 
 
5. Adding/Dropping A Course  
Dropping A Course – A course may be dropped without penalty within the 
first five weeks  from the onset of the course.  The dropped course will not 
appear on the student’s transcript. 
 

Adding A Course – Students must carry a minimum of five credits and 
Physical Education.  If a course is dropped, another course must be  
added at the same time  to meet this minimum requirement.  Students 
may elect to add a course within the first five weeks. 
 

Maintaining Course Loads – After the first five weeks, students are 
expected to maintain their course loads and pass their classes. 
 
Intradepartmental Changes – Faculty and guidance may recommend an 
intradepartmental course change if a more basic or more challenging class 
is judged more appropriate.  
 
Unusual Circumstances – In extraordinary cases, the Principal, with the 
recommendation of faculty and guidance, may permit a course to be 
dropped or added after the first five weeks. 
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6. Challenging a Course / Test 
Students who wish to obtain course credit via challenging a test must 
develop and submit a plan for approval which includes the following: 
- A faculty mentor who would oversee the process, 
- Consultation with the student, parents, teacher and counselor in order 

to determine if the student will benefit academically if he or she 
exercises this alternative. 

- With these requirements in order, the student must then obtain an 85% 
or better on the final/state exam.   

- In addition, the subject teacher must also assign a course-oriented 
project or oral examination. 

This policy is only valid for a class in which the student is not currently 
enrolled. 
 
7. Advanced Placement Guidelines 
Students interested in an AP course for the following year should: 
 
 1. Pick up an application and guideline packet in January from the 

 Counseling Office. 
 2. Obtain two teacher recommendation forms.  One 

 recommendation form must be from the prior year subject 
 teacher.  A second recommendation form is required from an 
 instructor who has taught the student. The AP teacher may 
 specify an appropriate teacher for the second recommendation 
 form. 

 3. Maintain a minimum of 90% average in the same discipline for 
 the previous year or an 85% average in an Advanced 
 Placement course. 

 4. Hand in a completed application form by March 31st to the 
 Counseling Office. 

 
Students will receive a notification letter indicating the result of their 
application at the end of the school year.  Accepted students will be 
asked to pick up summer work (if required). The work will be due on a 
date set by the AP teacher, as entry into an AP course. 
 
- Students in AP courses are expected to maintain a high level of 

effort and work quality. 
 
- All students enrolled in an AP course must take the AP test for that 

course.  Failure to take the test will result in a removal of the AP 
class designation from the transcript.   
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- The Educational Testing Service (ETS) charges a fee for each exam 
that an AP student takes.  This AP fee must be paid by September 
30.  Failure to do so or to make arrangements with the AP 
coordinator will result in the student being withdrawn and enrolled in 
another academic course.  Students with exceptional financial need 
should contact the Principal. 

 
Exceptions to the guidelines may only be made in consultation with the 
AP coordinator, the AP teacher, the student’s counselor, parent/guardian 
and the principal. 

 
Grading  

 
The Junior/Senior High School uses a uniform grading system.  Grading 
is considered to be a positive tool to measure growth, progress, 
achievement and development of the student in the educational setting.  
The interim and report card are instruments used to communicate this 
progress and development to students, parents and guardians alike. 
 
It is to be recognized that a student is an individual with his/her own 
abilities and capabilities.  It is also recognized that an individual is part of 
a society which is achievement-oriented and competitive in nature.  
Hence, when a student’s achievement is evaluated, attention should be 
given to his/her unique characteristics and to accepted standards of 
performance in the educational setting. 
 
In order to meet the local standard for passing a course, a student must 
earn a grade of 65% or higher.   The final exam is required when offered, 
with no exemptions.  However, passing the final exam alone does not 
constitute passing the course.  The grade on the final exam, when 
offered, will receive a weighting of 20% of the final course grade.  
 
All students are expected to complete the assigned class work and 
homework as directed.  Students are also expected to participate 
meaningfully in class discussions/activities in order to receive course 
credits. 
 
Teachers, if weighing grades differently than the school grading system 
will notify students, parents and the Main Office at the beginning of the 
course.  

Grading System 
In the Junior/Senior High School, each course is passed or failed 
separately.  The local passing standard is 65% on the course work and 
the final exam.  The State determined passing standard on Regents 
Exams is 65%.  A student passes a course by achieving a passing final 
average. 
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1st semester 2nd semester    

1st  
MP 

2nd  
MP 

Midterm 
 Exam * 

3rd 
MP 

4th 
MP 

Final 
Exam 

Final 
Average 

40% 40% 20% 20% 20%   

 40% + 20%  = 100% 40%     +  

 
Computing Final Course Grade 

 
 
 
 
 
 
 
 
 
 
 

*  A half year course grade will be computed as follows: 
40% (1st MP) + 40% (2nd MP) + 20% (Final Exam) = Final Average 

 
 

Estimating Averages 
 

In the middle of the school year students and parents may want to set 
goals.  The following examples may help in developing them.  
   
Example #1:   A student has a 75% average in the 1st semester and a goal is 
set to reach a final average of 80%. 
 
80% X 5 (to get 100% of final average) =  400 
75% X 2 (to get 40% of final average) =  150 
Points needed to raise grade =  250 
 
250 / 3 (Average needed in 3rd MP,  
4th MP and Final Exam) =     83 
 
 
Example #2: A student has a 50% average in the 1st semester and a goal is 
set to reach a final average of 65%. 
 
65% X 5 (to get 100% of final average) =  325 
50% X 2 (to get 40% of final average) =  100 
Points needed to raise grade =  225 
 
225 / 3 (average needed in 3rd MP,  
4th MP and Final Exam) =     75 
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Work Sheet for Calculating Averages 
 
 
 

1st Semester or One Semester Courses   
 

                     +                +          ¸  ¸  ¸  ¸  5    =       
 

      1st                   2nd             Midterm Exam              1st Semester  
      MP      MP     Average 
      X2               X2 

 

2nd Semester and Final Exam  
 

                     +                +             +              ¸̧̧̧ 5 = 
 
   1st Semester       3rd               4th           Final                 Final  
        Average       MP     MP          Exam             Average  
           X2 
 

To Estimate Grades   
 
                       X5 (to get 100% of final average)   =         
 

      (Your goal)                      
 
 

                   X2 (to get 40% of final average)     =  
 
 

(1st Semester Average)  
       
          Points needed to raise grade  

 

 
              ¸  ¸  ¸  ¸  3 
 
                      Average needed in 3rd MP, 4th MP 
                                                and the Final Exam   
 
 
Note:  The “average needed” projects equal grades in each of the 
two remaining marking periods and the final exam.  However,     
simple combinations of these grades are also possible.  Instead of  
80%, 80%, 80%, it could be 75%, 85%, 80%.  For questions about 
your grades, please see your Guidance Counselor. 

subtract ( - )               

= 

(                       )   

(                                             )   
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Effort Grades 

Students will be assigned effort grades ranging from 1 (excellent effort) 
to 4 (little or no effort) at each marking period and interim report.  These 
grades are not used in computing student averages.  They are to be 
used as an indicator of a student’s willingness to take on a challenge.  
They are also used in determining a student’s eligibility to participate in 
interscholastic and extra curricular activities. 

 

Guidelines for a “1” Effort 
a. Homework handed in on time and made up when absent 
b. Excellent attendance 
c. Good behavior and attitude 
d. Responsible for getting extra help when advised by the teacher 
e. Demonstrates good study habits by handing in homework on time 

and being prepared for tests and quizzes 
 
 

 
Retention Criteria for Junior High 

 
Students who fail to meet academic expectations in grades 7 and 8 
may be retained at that grade level in the following academic year.  
Many opportunities will be available for students who have 
demonstrated a need for additional help.  Academic Intervention 
Services in Math, English / Language Arts and Summer School are 
services currently being offered by GCS.  The following guidelines will 
be used in making retention recommendations.  NOTE: Because LOTE 
students are fulfilling a graduation requirement, t hey must repeat 
the class if they fail the course and the final exa m. 
 
Students will be retained at the grade level in Grade 7 and 8 after the 
following: 
 

1) A staff based recommendation for the appropriateness of 
retention. This will be based on students who fail 2 or more 
classes in E/LA, Math, Science, or Social Studies with a 64.4 or 
below or have a cumulative average of 64.4 or below  

 
2) A meeting with parents, student, administration and relevant 

teaching & support staff to further discuss an educational plan. 
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Available Clubs and Sports  
Fall Sports 

Sport Boys Girls Modified J.V. Varsity 

Cheerleading X X  X X 

Cross Country X X X  X 

Field Hockey  X X X X 

Football X  X X X 

Golf X X   X 

Soccer X X X X X 

Tennis  X   X 

Winter Sports 

Sport Boys Girls Modified J.V. Varsity 

Basketball X X  X X 

Cheerleading X X X  X 

Indoor Track  X X X X 

Spring Sports 

Sport Boys Girls Modified J.V. Varsity 

Baseball X  X X X 

Lacrosse X   X X 

Softball  X X X X 

Tennis X    X 

Track X X X  X 

Extra-Curricular Activities 

AFS Guys & Gals Science Club 

Art Club History Club Ski Club 

Chess Club Junior High Excel Spanish Club 

Choraliers Nat’l Honor Society Stage Band 

Drama Club Odyssey of the Mind S.T.O.P. 

FBLA Ping Pong Club Student Council 

FCCLA Pit Orchestra Tech Crew 

FFA (Jr./Sr. High) S.A.D.D. (Jr./Sr. High) Weightlifting Club 

French Club School Newspaper Yearbook 
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Important Dates 2007-2008 

Grade Reports: Interim and marking period reports will be mailed approximately one week 
following the above dates.  
 
 

7th Grade Open House  - Aug. 16, 2007; 5 p.m. 

School Pictures    - Sept. 26, 2007 

Open House    - Sept. 27, 2007 

Junior Ring Banquet  - Oct. 3, 2007, 7 p.m. 

Homecoming Weekend  - Oct. 12-14, 2007 

National Honor Society Induction - November 9, 2007 

NHS Community Dinner  - November 18, 2007 

Thanksgiving Recess  - Nov. 21-23, 2007 

Holiday Recess    - Dec. 24, 2007 – Jan. 1, 2008 

Local Testing Date  - Jan. 18, 2008 

Regents Testing Dates    - Jan. 22-25, 2008 

Intro to 9th Grade Night  - Feb. 7, 2008 

Winter Recess    - Feb. 18-22, 2008 

FFA Farm Toy Show  - April 5, 2008 

Spring Recess    - April 14-18, 2008 

Junior Prom     - May 17, 2008 

UHS Science Symposium  - May 29, 2008, 7 p.m. 

FFA Banquet    - June 5, 2008 

Local Testing Dates  - June 13 and June 16, 2008 

Regents Testing Dates  - June 17-26, 2008 

Baccalaureate    - June 22, 2008 

Student Awards Assembly (JH) - June 25, 2008, 7 p.m.  

Student Awards Assembly (SH) - June 26, 2008, 7 p.m. 

Graduation     - June 29, 2008, 2:30 p.m. 
 

** Times subject to change without notice.  

Marking Interim Reports  Marking Period Ends 

1 October 5, 2007 November 2, 2007 

2 December 7, 2007 January 25, 2008 

3 February 29, 2008 April 4, 2008 

4 May 9, 2008 June 12, 2008 
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Important Phone Numbers 
 
Location          Number/Extension  
Greenwich Central School:        692-9542 
 Mr. McGuire, Superintendent   Ext. 2202 
 
High School Office:      Ext. 4217 
 Mr. Donnelly, Principal    Ext. 4216 
 Mr. Hughes, Assistant Principal   Ext. 4224 
 High School FAX           692-8503 
 
Counseling Office:      Ext. 4219 
 Mr. Morris, Counselor grades 7, 9, 11  Ext. 4221 
 Mr. Zwirn, Counselor grades 8, 10, 12   Ext. 4220 
 
Nurse’s Office: 
 Mrs. Griffin      Ext. 4222 
 
Attendance: 
 Mrs. VanDriel     Ext. 4228 
 Mrs. DeMarco     Ext. 4254 
 
Athletic Director: 
 Ms. Troy     Ext. 4235 
 

 

Bell Schedule (Updated for 2007/2008) 
First period begins at 8:15 a.m.   

 start   end mins  

Opening Bell 8:05   10 
Period 1 8:15 - 8:57 42 

Period 2 9:01 - 9:41 40 

Period 3 9:45 - 10:25 40 
Period 4 10:29 - 11:09 40 

Period 5 11:13 - 11:40 27 
Period 6 11:40 - 11:53 13 
Period 7 11:53 - 12:20 27 
Period 8 12:20 - 12:33 13 
Period 9 12:33 - 1:00 27 

Period 10 1:04 - 1:44 40 
Period 11 1:48 - 2:30 42 

Period 12 2:40 - 3:20 40 

 Lunch Periods 
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NOTES 
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